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Trainee Solicitor  
Emma 
I studied law at Trinity College in Dublin, Ireland, but I never really saw myself becoming a 

lawyer. I just knew I liked to read and write. Studying law certainly gives you the opportunity 

to do a lot of reading and writing! I didn’t realise when I applied to study law how varied a 

legal career can be. Even when you choose one particular path – like becoming a solicitor, as 

I have – the day-to-day job can be very varied. 

Since lockdown began, our whole office has been working from home, and we have a Zoom 

call with our team every morning.  These are short, informal check-ins, where anyone can 

volunteer (or might be called upon!) to describe a case or piece of work they are involved in. 

Being put on the spot and having to speak in front of the team can be a bit intimidating, but 

being able to speak confidently and make your points clearly is a really important skill for a 

lawyer and this is good practice!  

After our call every morning, my first task is to go through my emails and make a plan for 

the day. As a trainee solicitor, you can be working on lots of different cases (or “matters”) at 

the same time so it is really important to organise your time. You have to learn how to 

prioritise tasks, and this often requires communicating with the people you’re working with 

to let them know what else you have on your plate. I generally write a list for the day to 

keep track of what I should be focusing on and tick tasks off as I go along. 

The tasks on my list can be incredibly varied. I often have to write drafts of letters to be sent 

to our barristers who represent our clients in court, or to the legal teams who are acting 

against us in a case. These letters have to be very carefully drafted, as anything we send 

may end up in court. The grammar and choice of words has to be exactly right: attention to 

detail is crucial, and is something I am still very much working on!  

I am often given research tasks, which can cover a huge range of topics. Because I am in a 

litigation seat, they are often related to court procedure or how issues relevant to our 

clients were dealt with in previous cases. I use our online library resources as research tools 

and review relevant case law. I then set out the information I find in a “memorandum”. This 

is like a short, to-the-point essay setting out the main points for the client or for other 

lawyers on the team. 

I generally have several meetings every day too, although while working from home these 

usually take place via Zoom or telephone call. These can be meetings with my team to 

discuss what we are working on and our next steps and to allocate tasks to team members, 

or calls with clients to update them on cases, where I usually have to take a careful note of 

what is said. 
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I will often have non-legal meetings or calls with one of the different non-legal groups at 

Cleary Gottlieb. I’m involved with the Women’s Group, who promote gender equality within 

the firm and organise events, and the Social Mobility Group, who are involved in projects 

like this one with the National Literacy Trust. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


